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1. GETTING STARTED WITH ENDNOTE

1.1 What is EndNote?

Medline Biological
Abstracts Current Contents

1.2 Opening EndNote

Start Programs EndNote> EndNote Program.
! Open an existing EndNote library

Browse
# $ Open.

NOTE: Previewing references
Show Preview % $ & $

1.3 Creating your own EndNote library

C EndNote
! File> New.
") % * t D B

enl

1.4 Saving your EndNote library

& EndNote library only *
C . )
! File Save a copy
)] $ %
# Save
/ $ .

styles, filters and connection files &
0] '




1.5 Customizing the EndNote library display

& Edit Preferences> Display Fields
! $ $
Apply>0OK
& $ 3 .

1.6 Setting an EndNote library to open automatically

1 ' $ .
C ' $ %
12 Edit>Preferences>Libraries.
Add Open Libraries $
$ . )
# Apply>OK.

1.7 Assistance with EndNote

C % $ , ) 30 4 5

& 6 & /7 % 6 .
6 & /7 % 6

& 7 8. T S5S




2. ENDNOTE REFERENCE MANAGEMENT

2.1 Typing references into your EndNote library

References>New Reference * . Ctrl N-.
! 9 Reference Type $ &
9 Journal Article
NOTE:
/ Tab % $
/ Shift Tab %
Close button % * . Ctrl W-
Authors
C
C ; $ ;
$
$ < * $-
t $ etal., (9 and
others, * $ etal and others-
= > * $ -
— ? * -
= 0
6 & VAR

? A ?% A 5




ANSI Codes

) 2
(€ A)
& A) $ Al A)
B" |C B:1 |D BE' |F BIT# |G
B "1 |H B :" |1 BE# |J BIIK | L
B ™ | M B :# |N BEK |O BIT: [P
B"# |0 B :K_|R BE: |S BI'T |U
B"K |V B :: |V B ET |X BITY |Z
B ™. |[ B :T |\ BEY |1 BIIE |~
BT | _ B:Y | BEE |a BI"'B | b
B™Y |c B :E |d BIBB |e BI" [
B "E |g BTB |h BIB |1 BI'Y |
B# |k BT |1 BIBI |m BI"" [n
B# |o BT! |p BIB" | q BI"# |r
B#l |s BT BIB# |t BI"K | u
B# |o BT# |v BIBK | BI': |x
B## |o BTK |y BIB: |: BI'T | {
B #K || BT: |} BIBT |- BIY
B #: |< BTT |A BIBY |A BI"E | (
B #T |1 BTY |E BIBE | KN BI#B | 0
B #Y |8 BTE |U BIB |a BI# |a
B#E |4 BYB |4 B! a BI#1 | &
BKB |3 BY |c BT 1 |é BI# | @
BK |é& BY! |& B " |1 BI## |1
BKI |1 BY" |[i B # | A BI#K | 6
BK' | o BY# |0 BI K |0 BI#: |0
BKZ |4 B YK |U B : |Q BI#T | U
B KK BY: |i BIT |¢ BI#Y | £
BK: |= B YT |¥ BT Y |1 BI#E | §
BKT |o BYY | BTE |© BIKB |2
B KY |« BYE |- BIIB |- BIK |®
B KE | BEB |° BIT |+ BIKI |2
B :B BE |23 BITY |~ BIK" |p
B: | B EI BIT" | BIKE |1t
BIKK |°




Titles

? 4 $ =

Keywords
> $ ;

Link to PDF files
6 . ) .

! References > PDF > Link to PDF

) $
# A |Copy this file to the
default PDF folder and create a link’. & %
o 0?4
?A&A'0?4 _
o ? $ % o, )
0?4
K Open
. $ 0?4
URLs
, /96 /96 SESP
/96

NOTE: Creating your own reference types
Edit>Preferences>Reference Types>Modify Reference Types.

OK




2.2 Editing and deleting references in your EndNote
library

Copy and paste
- % Ctrl C and Ctrl V.

& $ $ AS$ $
Undo Y+ Edit/ Undo
File/ Revert reference

$ %
Delete references % References/ Delete * . Ctrl D-

2.3 Selecting and viewing references in your EndNote
library

Display only the fields in a reference that contain data %
Hide Empty Fields

Select multiple references = Ctrl click. O Enter % $

Select a continuous range = Shift click

Close multiple open references ¥ Shift Ctrl W

2.4 Navigating the EndNote library

Y2 % )
% $
/ % $
Home * - End * - Page Up Page Down
& $ t
Previous Next Reference .

NOTE: Library sort order
)] References> Sort
References
!
Ascending/ Descending
# Sort




2.5 Searching for references in your EndNote library

References Search References * . Ctrl F-

NOTE: Searching basics

= $ %
%
Esc
’ ) $ *
- $
s ) &
% $ $

References> Show All * . Ctrl M- % $




3. CITING REFERENCES AND CREATING BIBLIOGRAPHIES
USING MICROSOFT WORD

Step One: Inserting citations into Word documents

C - ) $
1 C

"0 $

# Altl* , ) -

K ' $ $
Ctrl$  clicking Y ) *(9 Shift
click -

D Alt2* ' -

Step Two: Selecting bibliographic styles

& $, )
2 , ) Edits
(& EndMote Styles | _ (O] x| Output Sty|eS
Shawing 540 af 540 styles from C:4\Program Files\E ndMotebStylesh
Mame | Categary [=] ! $
O Marine Micropaleontology Geosciences
O tdapdica Adriculture
[ taya Clinic Proceedings Medicine
O Mechanizms Development Binzciences Open Style Manager
[ Med Sci Sports E xercize Medicine .
O tedicine Medicine O % $
[ tedine (ML) Export Export H|de Infol ShOW Info
O Memory Cognition Paychology
[ tetearitics Geosciences >
O Microbiclogy Biosciences — .
[ Miszissippi Quarterly Humanities Style PreVIeW
O mMLa Language and Linguistics .
O tdocrobio Molec Bio Reviews Biosciences # 1 Flnd % $
1 ki Az Cickice Chodias W ire switic. LI - )
Eind: - | Markal | Unmarkal | Edt | ’
v | Hide: Irfa ISt_l,lIe Preview j $
L ] ~ 0
Marehouse, Sarah |, et al "Statistical Evidence for Early APA % $
Extinction of Reptiles Due to the KIT Event." Rev. of . 3
Reviewed ltemn. Journal of Paleontalogy 17 4 {1993} 198- K Vi
209. Reprint Edition.
Eilloski, Timothy V. Introduction to Paleontology. Qriginal
Publication. Trans. A. Translator. Series on Paleontology.
CA Drimen T lmmmes Tmsl oAl WAl & A camdm Bl Sl LI

Step Three: Formatting the bibliography

&
Tools EndNote Format Bibliography *Alt 3-
' ¢
With output style $
" OK.




4. USEFUL INFORMATION ABOUT IN-TEXT CITATIONS AND
BIBLIOGRAPHIES

4.1 Editing in-text citations

1 $ %
*Alt 1 Alt 2-
!
Tools EndNote Edit Citation(s).
# ; Edit Citation
0
suffix field !
Citations: [ Erclude author
= = 0K,
Cixoug, 1376 #83 [T Exclude pear _
Cancel |
Prefis: I
Help
Suffix |.p.14 —l
Pages: I
Inzert. . | Femove | ill
4.2 Abbreviated journal titles
1 % » % )
Step One: Import journal terms list
2 , ) Tools Define Term Lists> Journals.
! Import List> Terms Lists
& %
Ya Ya * $ . ) $ -
* $ . ) $ -
= =( * % & /% A
6 5 /A /] ' %
*
medical.txt Open.

Step Two: Edit your output style to include the abbreviated journal titles

. C C V2
15 $
" , @ )]
# When Formatting Journal Names Abbreviation 1.
K 4 % % $ $ A 0=




< Anst J Botany

- fbout Thiz Shyle
- Anongmous Works
- Page Mumbers
2. ournal Mames
[=- Citations
- Templates
- Armbiguous Citations
- fthor Lists
- Author MName
- Murnbering
- Sort Order
- Bibliographs
- Templatesz
- futhor Lists
- Author Name
- Editor Lists
- Editor Mames

NOTE: Journal terms lists
% $ »
% ~ -~ ~
MBS % Yy ' A A A:
1 ' 3
$ = $
% =

4.3 Printing your EndNote Library (without creating a
document with in-text citations)

C $ $
& all references $ Show All
References References -
(9
& select references Search References
(9 Ctrl click  Shift click
Ctrl Shift  Click $ References
Show Selected References
Output Styles , ) Edit
Export , ) File
D) % (rtf is best if you want

to edit or print the bibliography in Word).
Save.




5. IMPORTING RECORDS FROM LA TROBE UNIVERSITY

LIBRARY DATABASES

Step One: Download/ direct export records
?$

L "SSS ' '
More Info .

Step Two: Check imported records

%
> )

Step Three: Merge references

References>Show All * . Ctrl M-
$ » )

Step Four: Search for duplicates

%
6 References>
Show all.

! References>Find duplicates

References> Delete %

Sample instructions for importing
records from Current Contents (OVID)

1. From the Databases link on the library
homepage, open Current Contents (via
OVID) and conduct a search;

2. Scroll Results screen/s and select records
by ticking the box in the left-hand column;

3. In the Results Manager section at the
bottom of the screen:

Select Selected Results under the
Results heading;

Select Citation + Abstract under the
Fields heading (or choose Complete
Reference to include keywords and
notes);

Select Direct Export under the Result
Format heading;

Click-on Save under the Actions
heading;

4. After EndNote opens, select the reference
library into which you want to import the
records. Click Open.

& ., )
1

1. Edit> Preferences> Duplicates
! $ ., )

NOTE: Customizing EndNote duplicates searching




6. IMPORTING RECORDS FROM THE LA TROBE UNIVERSITY
LIBRARY CATALOGUE

& 6 & 7/ % 6

?$ 6 & /% 6 6 $
S35 - '

b $ "0 4 ', D) 4

Step One: Download Library catalogue records

1. Export

2 Y &
Save marked records each

3. % Export saved list

4. 4 Format of List Full Display

5 4 Send List to Local disk.

6. Submit> Save

Step Two: Importing Library catalogue records

1L C . )

2 File Import>Choose File.

3 Open.

4, Import Option $ 6&/6

5 Y% Other filters % $

S

Import

La Trobe University Library catalogue connection file

1 & %
$
)

1. 2% 6 6 & /7 % 6 .

$ NN ' ' ' 0%

IO 4 I, ) 1 ]

2. C s )
3. File>Connect
4, Connect % $
5. 6 & / 6 1BB! i- Connect
6. Perform search
7. OK %
8. Copy All ReferencesM .




9. & . click Ctrl click
Copy ...x number References to...&
. )

10. & 9 Search *
Ctrl F-

i, BAy 2 A4 BT 4




