b%}';g'r’gty Printing Multiple Pages per Sheet

Library Melbourne

Power Point Slides

Go to File/Print and select Handouts and choose the number of slides/page
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Print what: Handouts
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Colorfgrayscale: ) Wertical %
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PDF Files

Go to File/Print and select Multiple Pages/Sheet and choose the number of Pages/Sheet
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Fage Handling |_
Copies: 1 E 8.26

Fage Scaling: | tultiple pages per sheet

Fages per sheet: | 2

Page Order: Horizontal

[ ] Print page border [ ] Auto-Fotate Pages
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Other Office Products (ie Word, Excel)

Go to File/Print and choose the number of Pages/Sheet and select A4 as the Paper Size.
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Enter page numbers andfor page ranges IP 1F|

separated by commas. For example, 1,3,5-12

Frint what: | Docurment | £o0m

) Pages per sheat: 2
Print: &ll pages in range w 955 pet =2 | o /'|

Scale bo paper size:
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